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1. O01mMe moJ1oKeHus

1.1. lannoe Iloy102keHHMe O JIOKa/JIbHBIX HOPMAaTHMBHBIX aKTax B
A0Y (nerckom cany) pazpabotaHo B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273 -
@3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoii @enepauiny ¢ U3MEHEHUSIMH OT
24 mapta 2021 rona, TpynoBoro kojaekca Poccuiickoit @enepanuu (Hanee - TK PD),
I'paxxnanckoro Konmekca P® (manee - 'K P®), a taxke YcTaBOM JOUIKOIBHOTO
00pa30BaTEIbHOIO YUYPEXKJAEHUS M JAPYTMMHM HOPMATHBHBIMHM IPABOBBIMU AKTAMU
Poccuiickonn ®epepanuu, peraMEHTUPYIOIIUMHU — JIE€SITEIBHOCTh  OpraHU3aLNM,
OCYUIECTBIISIIOIINX 00pa30BaTEIbHYIO ACSITEIbHOCTD.

1.2 Hacrosiee I[TosodxceHue o nokaabHoM akme MK/OY «/lemckuii cad
Ne21» (pmanee — IlonoxeHue) pa3zpaboTaHO B LENAX pealu3alud IpaBa Ha
CaMOCTOSITEIbHOE CO3/IaHHE U pa3pabOTKy HOPMATHUBHO-IPAaBOBOW Oasbl JUIsl CBOEU
NEATEIbHOCTH B paMKax ITOJIHOMOYMI, OTHECEHHBIX 3aKOHOATENbCTBOM Poccuiickon
Penepanvv K KOMIETEHIIUH JETCKOTO caja.

1.3. JlaHHO€ mOJOXEHUE JOMOJHIET U KOHKPETU3UPYET MOPSIIAOK
pa3pabOTKU U U3/IaHUsI BHYTPEHHUX JIOKaJIbHbIX akToB IOV, onpeneneHHbix Y cTaBoM,
YCTaHABIIMBAET €AMHbIE TPEOOBaHUS K HOPMATUBHBIM JIOKQJIbHBIM aKTaM, HX
MOATOTOBKE, O(OPMIIEHHIO, TPUHATHIO, YTBEPXKACHUIO, BCTYIJICHUIO B CHIY,
BHECEHUIO U3MEHEHUM U OTMEHE, MyOJMKalui Ha OpUIUATbHOM CalTe JOIIKOJIbHON
00pa3oBaTeIbHOM OpraHU3aIIH.

1.4. Hacrosimee I[lonokeHue SIBISETCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM
JIOY u BXOAWT B NepedyeHb JIOKAIbHBIX aKTOB 00pa30BaTEIbHON OpraHu3aluy.

1.5. Hensamu u 3ajauamu Hactosiuiero [1os10xkeHus SABasSIOTC:

e HOPMaTUBHO-TIPABOBOE PEryJupOBaHHE 00pa30BaTEIbHBIX OTHOIICHUN B
o0pa3oBaTeIbHOM OpraHu3aINHg;

e CO3JaHUE €IMHOU M COTJIaCOBAaHHOM CHCTEMBI JIOKAJbHBIX HOPMATUBHBIX
aKTOB 00pa30BaTEIbLHON OpraHU3AlINY;

o o0ecrnevyeHre MPUHIINIA 3aKOHHOCTH B HOPMOTBOPYECKOMN JESTEIHHOCTU
o0pa3oBaTeIbHOM OpraHU3aINH;




e COBEpIICHCTBOBAHUE IMpoIlecca MOATOTOBKU, O()OPMIICHUS, TIPUHSITHS U
peanusaium JOKaJIbHbIX HOPMAaTUBHBIX AKTOB;

e TIPEAOTBpAICHHE AYOIMPOBAHUS PETyJIUPOBAHHUS OOIIECTBEHHBIX U
00pa30BaTENbHBIX OTHOIICHUN B IETCKOM Cay.

1.6. JlokanpHBIE aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHUSIM
3akoHOAaTenbcTBa  Poccmiickoit  denmepaiuu, SBASIOTCS — 00SA3aTENbHBIMH K
WCIIOJIHEHUIO BCEMH YYaCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUH.

2. OcHOBHBIE BUBI JIOKAJbHBIX AaKTOB I€TCKOI0 cajla

2.1. JIoKa/JIbHBIM AKT JOMIKOJIHHOTO 00pa30BaTENbHOTO  YUPEKICHHS
npeacTaBisieT co00il OCHOBAaHHBIM Ha 3aKOHOJATEILCTBE OQUIIMATHHBIA MPaBOBOU
JOKYMEHT, IPUHSATHIN B ycTaHOBIEHHOM nopsjike JJOY u peryaupyronuii OTHOILICHHS
B paMKax oOpa3oBaTelbHOW opraHu3anuu. l[lepedeHb BHAOB JIOKAJIBHBIX aKTOB,
pETJIaMEHTUPYIOMUX 00pa30BaTeNbHYIO ACSTEIBHOCTh, YCTAaHABIMBAETCS Y CTaBOM
JIOLITKOJIFHOTO 00Pa30BaTEIBLHOTO YUPEKACHHS U BKITIOYACT B CeOS MPHUKA3bI, PEIICHNUS,
MOJIOKEHHUS], TpaBUJIa, MHCTPYKIUMU U Ipyrue JoOKyMeHThI. [IpencTaBieHHbIi NepeyeHb
BUJIOB JIOKAJIbHBIX AKTOB HE SIBJIICTCS UCUEPIIBIBAIOLIMM.

2.2. Ycmae nonkonpbHOro 00pa3oBaTEIbHOTO YUPESKICHUS — JIOKATbHBIN
aKT, HA OCHOBE KOTOPOTO JIEUCTBYET 0Opa3oBaTesibHasi OpraHu3aiys. Y cTaB JeTCKOro
caga mnpuHuMaetrcs llegarorudeckum COBETOM U YTBEpPXKIAETCI B TOPSJIKE,
YCTAaHOBJIEHHBIM 3aKoHOJatenbCcTBOM Poccuiickorn ®enepanuu. Ero conepxanue
onpenensiercs cr. 25 ®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O06
oOpazoBanuu B Poccuiickoit @enepanum»

2.3. [Ipuka3 — JnOKaJIbHBIA aKT, W3maBaeMblii 3aBenyrommm JIOY mis
pELIEHHUs] OCHOBHBIX W ONEPAaTUBHBIX 3a7ad. B 1enonpou3BoACTBE AETCKOro caja
BBIJICTISIIOTCA TPUKA3bl 110 OpPraHU3alMOHHBIM BOINpOCaM, IMpUKa3bl 1O OCHOBHOU
NEeSITEIbBHOCTH, MPUKa3bl 110 JUYHOMY COCTaBY.

2.4. [Ion103#ceHue — JIOKabHBIN aKT, YCTAHABIMBAIOIIUHN MPABOBOM CTAaTyC
opraHa ynpaBJIEHHUs JE€TCKUM CaJOM, WJIM OCHOBHbIE IpaBuiIa (OPSAIOK, MPOLEAYPY)
peanuzanuu JJOY kakoro-indo u3 CBOUX MpaBOMOYHIM.

2.5. [Ipasusia — noxanbHbIN aKT, perIaMeHTHPYIOIIUN OpraHu3allMOHHEIE,
TUCLUIUIMHAPHBIE, XO3AWCTBEHHbIE U HWHBIE CIEIHAIbHbIE CTOPOHBI NEATEIbHOCTU
JOLIKOJIBHOTO 00pa30BaTENbHOTO YUPEKIEHUS U €r0 pabOTHUKOB, BOCIIUTAHHUKOB U
UX poauTesnel (3aKOHHBIX MPEICTaBUTENIEH ).

2.6. HHCcmpyKyusi — JNOKaJlbHBIA aKT, YCTAHaBIMBAIOMIMA MOPSIOK U
CHoco0 OCYILECTBIEHUS, BBIMOIHEHUS! KaKUX-TUOO0 JNeMCTBUI; COBOKYITHOCTh IPAaBUII
OCYULIECTBJIICHUSI ~ ONPENEICHHBIX BHUAOB  JESATENIBHOCTH, TMPOBEACHUS  padoT,
CITy»€OHOTO TTOBEICHHS.

NHcTpykumeit ompeaensroT MpaBoBoM craTyc (TpaBa, O0O0sS3aHHOCTH,
OTBETCTBEHHOCTb) PaOOTHUKA MO 3aHMMAeMOM JOJKHOCTH. MHCTpyKuus conepKuT
MMIIEpaTUBHBIC (TIOBEIUTEIbHBIC, HE JIOMyCKAIOIIMe BBHIOOpPA) HOPMATHBHBIC
MPEANUCAHUS.

JIOJDKHOCTHBIE WHCTPYKIIHH, pa3pabarbiBaeT PYKOBOJIUTEIND
00pa3oBaTeIbHOM OpraHU3aINH.

2.7. JlomkonbHOEe 0Opa30oBaTelIbHOE YUPEXKICHHE HUMEET Jpyrue
cnenupuyecKkue HOPMATUBHBIE JOKYMEHTHI, PEryJIHpYIOIIUE OTHOIIECHUS B cdepe
0o0pa30BaHus WIM KOHKPETU3UPYIOIIKE JOKYMEHTHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE,



B 3aBUCHMOCTH OT KOHKDPETHBIX YCIIOBHM JEATEIBHOCTH JETCKOro caja: IpaBuia,
pacrvcanus, TUIaHbl, TpauKH, ITUKIOTPAMMBI, MPOTPAMMBI, MOPSAKHA, MPOTOKOJIBI,
nacropTa.

2.8. JloroBOpsl M WHBIE COTJANICHHS, KOTOpPBIE W3JAIOTCA OpraHamMu
YIOPaBJIEHUS IETCKUM CaJIOM HE €IUHOINYHO, a TyTEM COTJIACOBAHMS C HHBIMHU JIMI[AMHU,
BBICTYNAIOIIMMH B HUX, B KAUECTBE CAMOCTOSITEIbHON CTOPOHBI (HalpuMep, TPYA0BbIE
JOTOBOPBI, JOTOBOPBI APEHIbl UMYIIECTBA U T.J.) HE SABJISIOTCS JIOKAIbHBIMU aKTaMH.

3. llopsii0K NOATOTOBKH JIOKAJIBHOI'0 AKTA

3.1. UlHumaTopoM TMOATOTOBKH JIOKAJTBHBIX HOPMATHUBHBIX akToB JIOY
MOT'YT OBITh:

o yUpEIUTENb;

e OpraHbl YIpaBJICHUS 00pa30BaHUEM;

e aJMUHHCTpaIUsi  o0Opa3oBaTeIbHOM  OpraHuW3alMk B JIUIE  €e
pykoBoauTens — 3aBeaytoiiero [0V, 3amectureneit pykoBOIUTENs;

e OpraHbl CaMOYIpPaBIICHUs] 00pa30BaTEIbLHON OpraHu3alny;

e YYaCTHHKHU 00pa30BaTEIbHBIX OTHOIICHUH.

3.2. Ilpm wW3gaHMM JIOKaJbHOIO AaKTa 3aBEAYIOIIMN JOLIKOJIbHBIM
00pa3oBaTEIbHBIM  YUPEKJICHUEM PYKOBOJICTBYETCS MPUHIUMIIAMUA 3aKOHHOCTH,
000CHOBaHHOCTH, IEMOKpATH3Ma U CHCTEMHOCTH.

3.3. OcHoBaHMEM Ji TOATOTOBKH JOKaJbHOIO aKTa MOTYT SIBISITHCS
U3MEHEHUs1 B 3akoHojareiabcTBe P® (BHeceHME W3MEHEHMM, W3/1aHUE€ HOBBIX
HOPMATHUBHBIX NMPABOBBIX AKTOB).

3.4. TIpoekT JIOKaJTbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTICIbHBIM
PabOTHUKOM WJIU TPYNIION paOOTHUKOB IO MOpy4eHHto 3aBenyoiero JJOVY.

3.5. TloaroroBka JIOKaJbHOTO HOPMATMBHOIO aKTa BKIIOYAeT B ceOs
U3Y4YEHHUE 3aKOHOJATEIbHBIX U MHBIX HOPMATUBHBIX aKTOB, JJOKAJbHBIX HOPMATHBHBIX
aKTOB 00pa3oBaTEJILHOW OpraHM3allid, PETJIaMEHTHUPYIOIIUX T€ BOIPOCHI, KOTOPHIC
MPEANoaaracTcsi OTPa3uTh B MPOEKTE HOBOTO aKTa, U Ha 3TOM OCHOBE BBHIOOp €ro BU/IA,
COJIEpKaHUs U MPEJICTABICHUE €T0 B MUCbMEHHOM (hopMe.

3.6. TloaroroBka Haunbojee Ba)XHBIX JIOKAJIBbHBIX HOPMATUBHBIX AaKTOB
(IpOEKTOB perieHu coOpaHul, MeCOBETOB, OPraHOB CaMOYIIPABJICHUSI, TTPUKA30B,
TOJIOKEHUM, TpaBui) JOKHA OCHOBBIBATHCS HA pe3yJibTaTaX aHajin3a OCHOBHBIX
CTOPOH JESITeTLHOCTH 00pa30BaTEIbHON OpTaHW3alluM, TEHJCHIIMI €ro pa3BUTHA H
CJIOKUBUICKCS CUTYaLUH.

3.7. Ilo Bompocam mnpuemMa Ha paboOTy, MEPEeBOAOB, YBOJIbHEHUH,
MPEIOCTABICHUS OTIYCKOB, TOOIIPEHUN WM TNPUBJICYEHUS COTPYIHHKOB K
JUCLHMIUIMHAPHOW WJIM MaTE€pUAIbHOM OTBETCTBEHHOCTH U3AAOTCS TMpPHUKa3bl, B
cootBeTcTBUU ¢ TK PO.

3.8. IIpoeKT JOKaJIbHOrO HOPMATHUBHOTO aKTa MOJJIEKHUT 00s3aTEIbHON
MPOBEPKE Ha JIMTEPATYPHO-CTUIUCTUYECKYIO IPAMOTHOCTh M MPABOBOM AKCIIEPTHU3E,
KOTOpBIE MPOBOJAATCA O0Opa30BATEIbHON OpraHu3alueil caMoCTOSITeNIbHO JMOO ¢
YYaCTUEM [IPUBJICUCHHBIX CHEHUAIUCTOB. JIOKAIBHBIM HOPMATUBHBIA aKT, HE
MpOUIEAIINI MPABOBYIO SKCIEPTU3Y, HE MOJICKUT PACCMOTPEHHIO U MPUHSATHIO.

3.9. IIpoekT 10KaIbHOTO HOPMATUBHOI'O aKTa MOKET OBbITh MPE/ICTABICH Ha
o0CyXJeHHE TyTEM pa3MENIICHUs] MPOCKTa JIOKAJbHOTO HOPMATHBHOTO aKTa Ha
WH(POPMAIIMOHHOM CTEHJI¢ B JIOCTYIMHOM JJisi BCEOOmIero o003peHus MecTe, Ha




opUIMAIbHOM CalTe JOIMIKOJBHOTO O00pa30BAaTENbHOTO YUPEXKACHUS, IMyTEeM
HaIlpaBJICHUs MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, IPOBEACHUS COOTBETCTBYIOIIETO
coOpaHus ¢ KOJUIEKTUBHBIM 00CYKICHUEM MPOEKTA JIOKATLHOTO HOPMATHUBHOTO aKTa U
T.A. B cnydae cornacoBaHusl MpOEKTa JIOKATBHOTO aKTa HA HEM MPOCTABIISIETCS BU3A
«COI'JTACOBAHOM.

3.10. Tlopsmox  TOpuHATHA  JIOKAJBbHBIX  aKTOB  JETCKOro  caja
YCTAaHABIMBAETCS  YCTAaBOM  JOIIKOJBHOTO  00pa30BaTEIbHOTO  YUPEKIACHUS:
YKa3bIBAlOTCS KBOPYM C  LEIbIO  YCTAHOBJEHUS  IMPABOMOYHOCTHM  OpraHa
camoyIpaBieHus, popMa U MOPSI0K TOTOCOBAHUS.

3.11. JIns BBeAcHMS B JCHCTBHE JIOKAJBHOTO aKTa M3/1aeTcs IPHKa3
3aBEAYIOUIEro JOLIKOJbHBIM 00pa3oBaTeIbHBIM YUpekaeHHeM. JlokaabHbIE aKTbl
oQOopMIISIFOTCS B BUJEC NPWIOKEHHs] K TMpUKa3y. B mpaBoMm BepxHEeM YTy TaKHUX
JOKYMEHTOB nuieTcsi cioBo «IlpunoxkeHue» ¢ ykazaHueM AaThl U HOMEpa U3JaHUs
MpUKa3a.

3.12. B momkonbHOM 00pa30BaTeIbHOM YUPEKICHUU CO3JAIOTCS YCIOBHUS
JUTSl 03HAKOMJICHUS! YHaCTHUKOB 00pa30BaTEIbHBIX OTHOILICHUH C JIOKAJIbHBIMU aKTaMHU.
O3HaKoOMJIEHHE MOXKET OBITh MPOBEJICHO MOJI MOANKUCH B CIyYasiX, TPEAYCMOTPEHHBIX
HOPMAaTUBHBIMH  JOKYMEHTaMH, JMOO pa3MelmeH B OOMICJAOCTYTHOM MeCTe
(MHpOPMAITMOHHBIM CTEHA JCTCKOTO caja, O(QUIMAIbHBIM CaWT JIOIIKOJBLHOTO
00pa30BaTEIHHOTO YUPEIKICHUS).

3.13. VI3MeHeHus B JIOKaJIbHBIN aKkT BHOCATCS IO Mepe HeoOxoaumocTu. B
Cllyyae M3MEHEHUW B HOPMATHBHO-IPABOBBIX aKTax (eAepalibHOro, peruoHaIbHOIO
VI MYHULHNAIBHOTO YPOBHEW, M3MEHEHUs B JIOKaIbHbIM akT JIOY BHocuTcA He
no3/iHEE 2-X MECSIEB CO AHS UX OMYOIMKOBAHUSI.

4. JlokymeHTaILHOE 0hOopMIIEeHHE

4.1. JlokaJibHBIN aKT AOJKEH ObITh JOKYMEHTaIbHO odopmiieH. CTpyKTypa
JIOKAJbHOIO aKTa JOJKHAa OO0ECHeuMTh JIOTMYECKOE pa3BUTHE TEMbl IPaBOBOTO
peryaupoBaHus.

4.2. O0mue TpeOoBaHus K OQGOPMIICHHUIO JIOKAJIBHBIX aKTOB BKIIOYAIOT
CIIEAYIOIINE MOJ0KEHUS:

o JIOKanbHBIN aKT JOJDKEH COAEP/KATh HAUMEHOBAHME JIOKAIBHOTO aKTa U
JaTy U3JaHusl.

o Ecnu TpebOyeTcs pa3zbsicHeHHE LeJeil 1 MOTHUBOB MPHUHATHUS JOKAJIBHOIO
aKTa, TO He00X0/lMMa BCTyNUTeNbHAs YacTh — IpeamOyna. [lonoxenus HOpMaTUBHOTO
XapakTepa B peamMOyily He BKIIIOUAIOTCS.

o HopmaTtuHble npennucanusi oQpOpMIISIIOTCS B BHUJIE ITYHKTOB, KOTOpPbIE
HYyMepYyIOoTCs apaOCKUMU LKU(paMu ¢ TOUKOH U 3ar0JI0BKOB HE UMEIOT. [IyHKTBI MOTYT
MO/IPa3/IENATHCS HA MOAMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH LIU(PPOBYIO
HyMepalluio. 3HaUUTEIbHBIE 110 00bEMY JIOKAJIbHBIE aKThl MOTYT J€JIUTHCS Ha TJIABbI,
KOTOpbIE HYMEPYIOTCSI pUMCKUMU ITU(paMu U UMEIOT 3ar0JI0OBKH.

o Ecnu B 10KagbHOM aKTe MPUBOAATCS TaOIULbI, TPaUKU, KapThl, CXEMBI,
TO OHU OQOPMIISIIOTCS B BHJI€ NPUIIOKEHUHN, 2 COOTBETCTBYIOIINE IMYHKTHI JJOKAJIBHOTO
aKTa JOJDKHBI UMETh CCBUIKHA Ha 3TU NPHIOKEHUs. JIOKaNbHBIN aKT ¢ NPHIOKEHUSIMHU
JOJDKEH UMETh CKBO3HYIO HYMEpaLUIO CTPAHULL.

o JlokasbHBII HOPMATUBHBIA aKT M3JIAraeTCsl Ha FOCYAAPCTBEHHOM SI3BIKE
P® u nomkeH cOOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.




o B JIOKaJIbHBIX HOPMATHBHBIX aKTaX NAKOTCA ONPEIEICHUS BBOJIUMBIX
OpUJINYECKUX, TEXHUYECKHX U JPYTrUX CHEUUAJbHBIX TEPMHUHOB, €CIH OHU HE
SBIIAIOTCSL OOIIEU3BECTHBIMHU M HEYMOTPEOIsIeMbIMU B 3aKOHOAATeNnbCcTBE PD
PErMOHAIBHOM 3aKOHOJATEIbCTBE.

4.3. Kaxxplii KOHKPETHBIN JIOKAJbHBIM aKT UMEET YCTAaHOBJICHHYIO (hopMmy.
Odopmnsercs B cootBercTBuu ¢ ['OCT P 7.0.97-2016 «Cucrema cTaHAapTOB IO
nHpopManmu, oudbmoreuHoMy u u3aatTenbckomy neny (CUBU/I). Opraan3annoHHO-
pacnopsiauTeNbHas TOKyMeHTalus. TpeboBaHus K 0OPMIICHUIO TOKYMEHTOBY.

4.4. JlokanbHbIE aKThl IPOXOJAT MPOLEAYPY PETUCTPALMU B CHEIUATBHOM
KypHaine. O0s3aTeIbHON perucTpaluy MoIIekKaT MOJI0KEHUS, MPaBUIa, UHCTPYKIIUH,
npuKasel U pacrnopsbkenus 3aeaytomiero JOY. Perucrtpaiuio JIOKadbHBIX aKTOB
OCYILECTBIIIET OTBETCTBEHHBIN 32 BEJCHUE JICIONPOU3BOJICTBA COTIACHO UHCTPYKIIUH
MO0 JIEJIOMPOU3BOACTBY B JIETCKOM cajay. Perucrtpanus nojgoXKeHUH, MNpaBUIl U
MHCTPYKUUM OCYIIECTBIACTCS HE TMO3JAHEE JHSA HMX YTBEPXKICHHUS 3aBEAYIOIIUM
JETCKOTO cajia, MPUKA30B U pacnopsbkeHui 3apenyromero JIOY — He mo3aHee AHS UX
U3JIaHUS.

5. OcHOBHBIE TPEOOBAHMS K JOKAJIbHBIM HOPMATHUBHBIM AKTAM

5.1. Cpeau JOKaJbHBIX HOPMATHBHBIX aKTOB  0Opa30BaTCIIbHOM
OpTraHMW3aIliy BBICIIYIO IOPHIMYECKYIO CHITy uMeeT Y cTaB. [loaTtomy, mpuHuMaeMble B
JIOIITKOJIFHOM 00pa30BaTEIbHOM YUYPEKICHUN JIOKATbHBIE HOPMATHBHBIC aKThI, HE
JOJDKHBI TPOTUBOPEYUTH €r0 Y CTaBy.

5.2. Tlpyn MOArOTOBKE JOKAJIBHBIX HOPMATHBHBIX AaKTOB, PETYIHPYIOIINX
COIIMAIILHO-TPY/IOBBIE OTHOIIEHUS (HAaNpUMeEp, KOJUICKTUBHBIA JIOTOBOp, TMpaBHIIa
BHYTPEHHETO pacIopsijika u Jp.) CIeAyeT PyKOBOJICTBOBATHCS PEKOMEHAAIMSIMH O HUX.

5.3. IToa03tceHue N0KHO  COAECPKATh  CIEAYIOIINE  00s13aTeJbHbIE
PEKBH3UTHI:

o 0003HAYCHME BUA JOKATHPHOIO HOPMATHBHOTO aKTa, €r0 HAaMMEHOBaHUE,

e TpHUQBI: MPUHATO, YTBEPKIACHO, COTIACOBAHO;

e PETUCTPAIMOHHBIN HOMED, TEKCT, COOTBETCTBYIOIIHH ero
HaMMEHOBAaHUIO;

e TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHIO;

e OTMETKY O HAJIMYUU MPUIIOKEHUS U COTIIACOBAHUSI.

5.4. I[Ipagu.1a 1OMKHEI COJIEPKATh CIASAYIONINE 00sI3aTSIbHbBIC PEKBU3UTHI:

o 0003HaUYECHME BU/IA JTOKATHFHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHMUE,

e TpU]BI IPUHATHUS U YTBEPKIACHUS;

e TEKCT, COOTBETCTBYIOIIHI €r0 HAUMEHOBAHUIO;

e OTMETKY O HAIMYUU MPUTIOKCHUS;

e PErucTpallMOHHBIN HOMED.

5.5. HHCmpyKyuu 10/DKHBI _ COJIep)KaTh  CICAYIOIMHE  00s3aTelIbHBIS
PEKBUBHTHI:

o 0003HaUYECHME BUJIA JTOKATHFHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHHUE;

e TpU]BI IPUHATHUS U YTBEPKIACHUS;

e TEKCT, COOTBETCTBYIOIIHMI €Tr0 HAUMEHOBAHUIO;

e OTMETKY O HUIMYUU MPUTIOKCHUS;

e PErucTpalMOHHBIN HOMED.




5.6. [locmaHo8/1eHUe NOIKHO COoJIepKaTh  CASAYIONME 00s3aTeIbHEIC
PCKBH3UTHI:

« 0003HAYCHME BH/IA JOKAIBHOIO HOPMATHBHOTO aKTa, €r0 HAMMCHOBAHHE,

e MECTO W JaTy IPHHSITHS;

e TEKCT, COOTBETCTBYIOIIHI €r0 HAMMEHOBAHHMIO;

e JIOJDKHOCTh, (aMHJIMIO, WHMIMANIBl M TOJIIUCH JIMIA, BBIHECIIETO
ITOCTAHOBJIEHHE;

e OTTHUCK II€YATH.

5.7. [Ipuka3sl U pacnopsiiceHusl J0IKHEl _COACPKATh  CICAVIOIINE
00s13aTeJIbHBIC PEKBU3UTHI:

o 0003HAYECHHE BUA JOKAIHHOIO HOPMATHBHOTO aKTa, €r0 HaMMEHOBAHUE;

e MECTO U JaTy IPHHSITHS;

e PErucTpalMOHHBIN HOMED;

e TEKCT;

e JIOJDKHOCTb, (aMWIMIO, HMHHIMAIBI M  TOANNCh PYKOBOJMTEIS
00pa30BaTeIIbHON OpraHU3alllH.

[Ipukaspl U pacropsoKEHUs BBIMOIHSIOTCS Ha OJlaHKe o0pa3oBaTeIbHOM
OpraHu3aIiu.

5.8. Ipomokobl U aKmMbl JOIKHBL _ COAEPKATHL _ CIEAYIONINE  00sI3aTeIbHbIE
PEKBHM3UTHL:

o 0003HAYEHME BH/IA JOKAIHHOTO HOPMATHBHOTO aKTa;

e MECTO U JaTy IPHUHSITHS;

e HOMED;

e CIHCOK MPUCYTCTBYIOIINX;

e TEKCT, COJECp)KAIIUWA TIOBECTKY JHs, ONHCAaHHE XOJja, MOopsaKa |
IPOIEAYPhl COBEPIIAEMBIX ONPEICICHHBIX (FOPUINYCCKHA 3HAYUMBIX) ICUCTBUHN JTNOO
OTCYTCTBHE OIPEACIICHHBIX (DAaKTOB;

e JIOJDKHOCTBH, (DaMUJIUIO, MHUITMAIIBI U ITOIITUCH JUIa (JIUIT), COCTaBUBIIINX
WUIA IPUHUMABIITUX YIaCTHE B COCTABJICHUHU MTPOTOKOJIA UITH aKTa.

5.9. Memoduueckue pekomMeHIayuu TOJKHEL _COIEPKATL CIEAVIOIINE
00s13aTeIbHbIE PEKBU3UTHL:

o 0003HAYCHME BH/IA JOKAIHHOIO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHHCE,

e MECTO W JaTy IPHHSITHS;

e TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHUIO U COJIEPKAIUN YKa3aHUE
Ha BUJI, HANMCHOBAHUE U JAaTy MPUHATHS MMPABUJI WM HHCTPYKIIUH, HOPMBI KOTOPBIX
Pa3bACHAIOTCS, KOHKPETH3HPYIOTCS WU  JICTAIM3UPYIOTCS  METOIUYCCKHUMHU
PEKOMEHIAIHSIMU;

e JOJKHOCTh, (amwiusi, WHUNHAIBI JUma (JIUI), COCTABUBIIUX
METOIMYECKHE PEKOMEHIAITUH.

5.10. IIpozcpammsbl U N/AAHBI TOJDKHLL __ COIACPKATH  CIICAVIOIINE
00s13aTeNIbHbIC PEKBU3UTHI:

o 0003HAYCHME BHIA JOKAIHPHOIO HOPMATHBHOTO aKTa, €r0 HAWMEHOBAHUE;

e MECTO U JaTa MPUHATHUS;

e TEKCT JIOKAJHLHOTO HOPMATHUBHOTO aKTa, COOTBETCTBYIONIUN €ro
HaMMEHOBAHUIO.




5.11. AoaxcHocmHas uHcmMpykKyus pabOTHUKA _JIOJDKHA _ COJEPXKAaThb
CIIEIYIOIINE Pa3/IeIbl:

o O0OIIME OJI0KCHU,

e OCHOBHBIC 3ajJlaud, TIpaBa, TMPEIOCTABIIEMble pPAOOTHUKY U €ro
00513aHHOCTH,

e B3aUMOJICHCTBUS;

e OTBETCTBEHHOCTH 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBHITIOJHEHHUE
(HeucnonHeHue) 00A3aHHOCTEN, TPEAYCMOTPEHHBIX JOKHOCTHON MHCTPYKIUEH;

o TpeOoBaHMS K PaOOTHHUKY.

6. Ilopssaok TNPUHATHS ©  YTBEPXKIACHUS JIOKAJIBHOIO

HOPMATHBHOI'0 aKTa

6.1. JloxkambHBIA HOPMATHUBHBIA aKT, TNPOMICAIINN TPOBEPKY Ha
JUTEPATyPHO-CTUIIMCTUYECKYIO TPAMOTHOCTh W MPaBOBYIO B3KCIEPTU3Y, a TaKKe
MpOLIEAYPY COIIACOBAHUS, MOMJICKHUT MNPUHATUIO W YTBEPKACHUIO 3aBEAYIOIIUM
o0pa3oBaTeNIbHONW OpraHW3allud B COOTBETCTBHM C YCTaBOM JIOIIKOJIBHOTO
00pa30BaTEIHHOTO YUPEKIACHUS.

6.2. JlokanbHble HOPMATHBHBIE aKThl JOIIKOJBHOTO 0O0pPa30BaTEIbHOIO
YUPEXKJICHUS MOTYT MPUHUMATHCS PYKOBOJUTEIEM, OOIUM coOpaHUEM TPYAOBOTO
KOJUIEKTUBA, [le1arorudeckum COBETOM.

6.3. Ilpu NpUHATHM JIOKAJBHBIX HOPMATHBHBIX AaKTOB, 3aTparvuBaroIIUX
IIpaBa BOCIIUTAHHUKOB, YYUTHIBAcTCA MHeHUE COBETa POJUTENIEH.

6.4. He mnomiexar INPUMEHEHHUIO JIOKAJIbHbBIE HOPMAaTUBHBIE AaKTHI,
YXYALIAIOIINE [TOJI0OKEHUE YYACTHUKOB 00pa30BaTENbHbIX OTHOILIEHUN 110 CPABHEHUIO
C TPYIOBBIM 3aKOHOJATEIBCTBOM, KOJUIEKTMBHBIM JOTOBOPOM, COTJIALICHUSAMH, a
TaKKe€ JIOKAJbHBIE aKTbl, NPHUHATHIE C HApyLIEHWEM IOpsAAKAa Yy4yeTa MHEHUs
IIPEACTABUTEIBLHOIO OPraHa.

6.5. Ilpomeammii npoueaypy NPUHATHS JIOKAJIbHBIA HOPMATUBHBIA aKT
YTBEPKJIAETCSI PYKOBOJAUTEIEM 00pa3oBarenbHON opranu3zanuu. akTt yTBepKaeHUs
odopmItsieTcst mprka3om 3aseayromiero 1OV, 3aBepeHHBIN MOAMUCHIO.

6.6. JIokanbHBII HOPMATUBHBIN aKT BCTYNAET B CHUTy C MOMEHTA, YKa3aHHOTO
B HEM, MO0, B CIy4yae OTCYTCTBHUS TAKOI'O YKa3aHMs, 10 UCTEUECHUU 7 KaJEeHIAapHBIX
JHEN ¢ JaThl IPUHATHS JAHHOTO JOKAJIbHOTO HOPMATUBHOIO akTa. JlaToi nmpuHATHSA
JIOKaJIbHOTO HOPMATHMBHOIO aKTa, TPEOYIOWIEro YTBEPKIACHUS 3aBEIYIOIIUM
JOLIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, SIBISIETCS AaTa TAKOI'O YTBEPKICHUS.

6.7. Ilocne yTBepKAECHUS JIOKAJIBHOIO HOPMATHUBHOIO aKTa MPOBOJIUTCA
MpoLeaypa O3HAKOMIIEHHS C HUM YYAaCTHUKOB 0Opa3oBaTelIbHBIX OTHOILIEHUM, Ha
KOTOPBIX PACIPOCTPAHSIOTCS MOJIOKEHUS JAHHOTO JIOKAJIbHOIO HOPMATHBHOIO AKTA.
O3HakoMJIEHHE C JIOKaJbHBIM HOPMATHBHBIM akTOM O(GOpMIISETCS B BHJIE TOJANUCU
O3HAKOMJIIEMBIX JIMI[ C YKa3aHMEM JaTbl O3HAKOMJICHHS Ha OTACIIBHOM JIUCTE
O3HAKOMJICHHMSI, IPUIIaraéMOM K HEMY, JIUOO B OTAEJIbHOM KypHaje. O3HaKOMIIEHUE C
JIOKaJbHBIM aKTOM MOKET OBIThb TaKXe MPOU3BEJCHO IYyTEM HAMpaBiICHUs Ha
ANEKTPOHHYIO IOUYTY paOOTHUKOB JIETCKOTO CaJia.

6.8. JIokambHBIE HOPMATUBHBIE AKThl IPOXOAAT MPOLEAYPY PETUCTPALUU B
CIIEHUAIIBHOM YKypHAJIE.




6.9. OOs3aTeabHON pErucTpaluyd TOMJIEKAT TOJIOKEHHUS, TIpaBuUIa,
WHCTPYKUWUM,  TPHUKa3bl W PACHOPSKEHHS  3aBEAYIOUIEr0  JOUWIKOJbHBIM
00pa30BaTENbHBIM YUPEKICHUEM.

6.10. PerucTtpanuio JOKadbHBIX HOPMATHBHBIX aKTOB OCYILIECTBIIAECT
OTBETCTBEHHBIM 3a BEJIEHHE JCJIONPOM3BOJACTBA COIVIACHO HMHCTPYKUUH IO
nenonpou3BoAcTBy B JIOVY.

6.11. Peructpanus nonoxKeHuil, NpaBuil ¥ HHCTPYKIUN OCYIIECTBISETCS HE
Mo3JIHee JHA MX YyTBepxkJeHusa 3aBenyromnm J[OY, npuka3oB u pacnopsKeHUR
PYKOBOJIUTENS 00pa30BaTEIbHON OpraHU3allui — HE MO3/IHEE JHS X U3/IaHUs.

6.12. YTBepKIEHHbIA JOKAJIbHBII AaKT MOMJICKUT ONYyOJIMKOBAHHIO Ha
oUIMAIBHOM CaiTe IOUIKOIHHOTO 00pa30BaTEIBHOTO YUpexicHHs B TeueHue 10
(mecsiTh) KajaeHJapHBIX JHEH.

7. IllopsiioK BHECEHUS U3MEHEHUS U JOINOJHEHUN B JIOKAJIbHbIE

AKThI

7.1. B peiicTByrOIME JOKAIBHBIE aKThl MOTYT OBITh BHECEHBI U3MEHECHUS U
JIOTIOJTHEHUS.

7.2. TlpenanoxeHre O BHECEHUU M3MEHEHUN MOXKET HUCXOJUTH OT JIH00O0Tro
opraHa W JuIa, KOTOpbIA cOryacHO HacTosiemMy [looXeHuo uMeeT IpaBo CTABUTh
BOIIPOC O pa3pabOTKE W NPHUHATUU COOTBETCTBYIOIIETO JIOKAJIBHOIO akTa Ju0o
YTBEPXKAATh 3TOT JOKYMEHT.

7.3. Ilopsimok BHECEHUSI U3MEHEHUM U JIONTOJTHEHHUH B JIOKaJIbHbIE akThl [JOY
ONpEACISIETCS B CaMHUX JIOKAJIbHBIX aKTaX. B OCTalbHBIX CilydasgX HU3MEHEHUS H
JOTIOJIHEHUS OCYIIECTBISIOTCA B CIEAYIOLIEM MOPSIKE:

e BHECEHHME HW3MEHEHUW W JOMNOJIHEHUW OCYIIECTBISIETCA B MOPSJKE,
YCTAHOBJIEHHOM B JIOKQJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAHUU KOTOPOTO BHOCSTCS
VU3MEHCHMUS;

7.4. JlokaJibHbI€ HOPMATHUBHBIE AKTHI MOTYT OBITh JIOCPOYHO U3MEHEHBI:

e B CIy4Ya€ BHECEHUS W3MEHEHUW B YUYPECAUTEIbHbIE JOKYMEHTHI
o0pa3oBaTesIbHOM OpraHu3aIny;

e ]ISl IPUBEICHUS B COOTBETCTBHUE C N3MEHEHHBIMU B LIECHTPAJIM30BAHHOM
MOPSIKE HOPMATUBAMHU O TPYE;

o TIO pe3yJibTaTaM aTTeCTaluu pabouynux MeEcCT.

7.5. I3MeHeHus U JOTIOJIHEHUS B JIOKAJIbHBIA aKT BCTYIIAKOT B CUJIY C JIAThl,
YKa3aHHOW B IIPUKA3€ O BHECEHUM WM3MEHEHUM WM [OINOJHEHUW B JIOKAJIbHBIN
HOPMAaTUBHBIN AKT, a B CJIy4ae OTCYTCTBUS YKa3aHUS B HEM JaThl — I10 UCTECUECHUIO 7
KJICHIApHbIX JHEH C JaThl BCTYIUICHMS MPHUKa3a O BHECEHUM H3MEHECHMM WU
JIOTITIOJTHEHUH B JIOKAJIbHBIM aKT B CUITY.

7.6. I3MeHeHusl U TONOJIHEHUS B MpeIUcaHus U TpeOOBaHuUs, MPOTOKOJIBI
U aKTbl, METOJUYECKHE PEKOMEHIAUWH, aKThl O NPU3HAHUM JIOKAJIbHBIX AKTOB
YTPATUBLIMMH CUJTY, HE BHOCSITCS.

8. OTBeTCTBEHHOCTH

8.1. 3a HeucnoJiHEHME WJIM HEHaJUIeKallee HCIOJHEHUE TpeOOBaHUM,
YCTaHOBJICHHBIX B JIOKAJIBHBIX aKTaX JIOMIKOJBHOIO 00pa30BaTEIBbHOTO YUPEKIACHHUS,
COTPYAHUKH 00pa30BaTEIbHONU OpTaHU3aIMi HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ YcraBom, TpyaoBbIM Kosekcom Poccuiickon @enepanuu.




8.2. 3a HEHUCIIOJHCHHE WJIM HEeHaJJIe)Kalllee HCIOJIHECHHE OOS3aHHOCTCH,
YCTAaHOBJICHHBIX JaHHBIM [looxeHnnem, paOOTHUKH JETCKOTO Caja, yJ4aCcTBYIOIIHWE B
pa3pabOTKe JIOKAIBHBIX AaKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C
JNEUCTBYIOIIUM TPYIOBBIM 3aKOHOATEIbCTBOM.

9. /leiicTBHE JIOKAJIbHbIX AKTOB

9.1. JlokanpHBIE aKTBhl OpTraHU3AINU, OCYIIECTBISIONIEH 00pa30BaTEIHHYIO
TEeSATEILHOCTh, JEUCTBYIOT TOJBKO B TIpPEeAeiax JJOMIKOJILHOTO 00pa3oBaTeIbHOTO
VUPSXKIACHUS W HE MOTYT pEeryJMupoBaTh OTHOIICHUS, CKJIQJbIBAIOIINECS BHE
o0pa30BaTENbHON OpraHU3aIINN.

9.2. JIokaJlbHBIC aKThI JICTCKOTO cajia YTPAYUBAIOT CUIY (TOJHOCTHIO MU B
OTJ/ICJIbHOW YaCTH) B CACAYIONINX CIAYYasX:

e BCTYIUICHHWE B CWJIY aKTa, NPU3HAIONIECTO JaHHBIA JIOKAJbHBIM aKT
yTPaTUBILIUM CHUITY;

e BCTYIUICHHE B CHJIy JIOKQJIBHOTO akTa OOJbIICH FOPHINYSCKOW CHIIHI,
HOPMBI KOTOPOTO MPOTUBOPEYAT MOJOKEHUAM JAHHOTO JIOKATLHOTO aKTa;

e NpPU3HAHME CYJIOM WM  MHBIM  YIOJHOMOYEHHBIM  OpraHOM
roCyJJapCTBEHHOM BJIACTH JIOKasibHOrO akTa JIOY mpoTtuBopeyanum JIeHCTBYIOIIEMY
3aKOHO/IaTEJIbCTRY.

9.3. JlokansHblii akT JJOY, yrpaTuBIINi CUIy, HE OJIEKUT UCTIOTHEHUIO.

10. 3ak/04uTeIbHbIE MOJI0KEHUS

10.1. Hacrosmiee [los0xceHue o nopsidke pa3pabomku U NpUHSMuUs
JIOKA/IbHbIX HOPMAMUBHbIX npagosvlx akmos 8 JOY sBnserca JIOKaJbHbIM
HOPMATUBHBIM aKTOM, MpuHHUMaeTcss Ha IlemarormyeckoM CcoBeT€ AOUIKOJIBLHOIO
00pa3oBaTeIbHOTO YUPEXKJCHUSI U YTBEpKaaercs (JIub0 BBOAUTCS B JIEHCTBUE)
IPUKA30M 3aBEAYIONIETO JOMIKOJbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce u3ameHeHns U AONOJIHEHUS, BHOCHUMBIE B HacTosiee [lonoxenue,
opopMJIAIOTCS B MHChbMEHHOW  (QopMe B  COOTBETCTBUU  JEHUCTBYIOIIUM
3aKoHOJaTeNbcTBOM Poccuiickoi denepanun.

10.3. TIlonoxxenwe o0 TMOpSAKE pa3padOTKU UM TPUHATHS JIOKAJTbHBIX
HOPMATHBHBIX IPABOBBIX aKTOB JIOIIKOJIBHOIO OOpa30BaTEIbHOTO YUPEKICHUS
NPUHUMAETCSI Ha HEOIpeAeIeHHBIN cpok. M3meHenus u gononaHeHus K [lomoxeHuto
IIPUHUMAIOTCS B NOpsAJKE, pexycMoTpeHHoM 11.10. 1. HacTostero [lonoxenus.

10.4. Tlocnme mnpunsarus Ilonoxenus (WM W3MEHEHUW W JOTOJHEHHI
OTIIETLHBIX TYHKTOB M pa3/ieJIOB) B HOBOW PEMAKIMU TMPEAbIAYyIIAs pPEeAaKIus
ABTOMAaTUYECKU YyTPAUMBAET CUITY.
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